[Your Full Name]
[Your Address]

[Phone Number]
[Email Address]
[LinkedIn Profile URL]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]

Dear [Hiring Manager Name],

I am writing to express my strong interest in the Inventory Control Internal Logistics
Coordinator position at [Company Name]. With a solid background in supply chain
synchronization and warehouse management systems, I am eager to apply my expertise in
optimizing internal material flow and inventory accuracy to your operations.

In my previous role at [Previous Company], I was responsible for overseeing [mention specific
scope, e.g., high-volume stock movements/cycle counting programs]. I successfully implemented
[mention a specific process improvement or software usage], which resulted in a [Percentage]%
reduction in stock discrepancies and significantly improved the lead time for internal departmental
requisitions.

My core competencies include:

o Utilizing ERP/WMS platforms (e.g., SAP, Oracle, NetSuite) for real-time tracking.

e Coordinating cross-departmental logistics to ensure zero downtime in production.

e Analyzing inventory data to identify trends and prevent obsolescence.

o Enforcing strict safety and compliance standards within the loading and storage areas.

I am particularly drawn to [Company Name] because of your reputation for [mention a company
achievement or value]. I am confident that my detail-oriented approach to logistics and my

commitment to lean inventory principles will make me a valuable asset to your team.

Thank you for your time and consideration. I look forward to the possibility of discussing how my
experience in internal logistics can contribute to the continued efficiency of [Company Name].

Sincerely,

[Your Signature]
[Your Typed Name]



