[Your Full Name]
[Your Address]|

[Your Phone Number]
[Your Email]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]

RE: Internal Logistics Coordinator Application - [Job Reference ID]
Dear [Hiring Manager Last Name],

I am writing to express my interest in the Internal Logistics Coordinator position at [ Company
Name]. With my background in [Specific Skill, e.g., Supply Chain Management/Inventory
Control] and my experience in streamlining departmental operations, I am confident in my
ability to optimize your internal distribution networks.

In my previous role at [Current/Previous Company], I successfully managed [Core
Responsibility, e.g., cross-departmental equipment tracking and warehouse flow]. Key
achievements include:

e Implemented [System/Software| which reduced internal processing time by [ X]%.

e Coordinated high-volume asset transfers between [Number| regional offices with zero
downtime.

e C(Collaborated with procurement and facility teams to ensure | Specific Goal, e.g., 100%
inventory accuracy].

I am particularly drawn to [Company Name|'s reputation for [Specific Company Trait]. [ am
eager to apply my expertise in vendor relations, scheduling, and logistical troubleshooting to

support your internal infrastructure and operational efficiency.

Thank you for your time and consideration. I look forward to discussing how my skills in
internal resource management can benefit your logistics team.

Sincerely,

[Your Signature]
[Your Printed Name]



