[Your Full Name]
[Current Job Title]
[Employee ID]
[Date]

[Hiring Manager Name]
[Title / Department head]
[Company Name]

Re: Application for Financial Controller Position
Dear [Manager Name],

Please accept this letter as a formal expression of my interest in the Financial Controller position
at [Company Name]. Having served as [Current Title] for [Number] years, I possess a deep
understanding of our internal financial structures, reporting requirements, and long-term strategic
goals.

During my tenure in the finance department, I have consistently demonstrated my ability to
[mention specific achievement, e.g., streamline month-end closing/improve audit compliance]. My
familiarity with our current ERP systems and [mention specific internal software/process] ensures
that I can transition into this leadership role with zero downtime.

As Financial Controller, my primary focus will be to enhance our internal controls and provide the
executive team with actionable financial insights to drive [mention specific company goal, e.g.,
profitability/expansion]. I am particularly eager to lead the team in [mention a specific upcoming

project or initiative].

I would welcome the opportunity to discuss how my institutional knowledge and technical
expertise can support the continued growth of [Company Name] in this new capacity.

Thank you for your time and consideration.

Sincerely,
[Your Signature]

[Your Printed Name]



