[Your Name]

[Current Job Title]
[Current Department]
[Employee ID Number]

[Date]

[Hiring Manager Name]
[Title]
[Department]

Dear [Hiring Manager Name],

I am writing to formally express my interest in the Customer Insights Data Analyst position
within the [Department Name] team, as advertised on the internal career portal. Having served as
[Current Title] for [Number] years, I have developed a deep understanding of our
[Product/Service] and am eager to transition my technical analytical skills to drive strategic
customer-centric decisions.

During my tenure at [Company Name], I have consistently leveraged data to improve [Current
Department Goal]. My key achievements include:

e [Achievement 1: e.g., Automated a reporting process using SQL/Python saving X hours].

e [Achievement 2: e.g., Identified a trend in customer churn that led to a X% retention
increase].

e [Achievement 3: e.g., Collaborated across departments to clean and unify internal
datasets].

I am particularly excited about this role's focus on [Specific Project or Goal mentioned in Job
Description]. My proficiency in [Software/Tools, e.g., Tableau, PowerBI, SQL, or R] combined
with my existing knowledge of our internal data architecture allows me to contribute
immediately without the standard learning curve of an external hire.

I am eager to bring my analytical rigor and internal institutional knowledge to the Customer
Insights team. Thank you for your time and for considering my application for this promotion.

Sincerely,

[Your Signature]
[Your Printed Name]



