To: [Hiring Manager Name]
From: /[Your Name]

Current Role: /Current Job Title]
Date: /Date]

RE: Application for Business Intelligence Analyst - /Department/Team]

Dear [Hiring Manager Name],

Please accept this formal expression of interest for the Business Intelligence Analyst position
within the /Department Name]. Having served as /Current Title] for the past /Duration], I have
developed a deep understanding of /Company Name]'s data infrastructure and am eager to
transition my technical skills toward driving strategic decision-making at a higher level.

During my tenure in my current role, I have successfully /Highlight a key achievement involving
data, e.g., automated a reporting process/identified a cost-saving trend]. My familiarity with our
internal databases, specifically /List tools like SOL, Tableau, Power BI, or Snowflake], allows
me to hit the ground running without the need for foundational system training. I have already
built strong cross-functional relationships with the /7eam Name] and [Team Name] teams,
which will facilitate seamless data storytelling and requirements gathering.

In this new capacity, I aim to contribute to the upcoming /Specific Project or Initiative] by
applying advanced analytical modeling to /Specific Business Goal]. 1 am particularly excited
about the opportunity to translate complex datasets into actionable insights that align with our
current quarterly objective of /Company Goal].

Thank you for considering my internal application. I look forward to discussing how my
institutional knowledge and technical growth can support the /Department Name]'s objectives.

Best regards,
[Your Name]

[Internal Extension/Phone Number]
[Employee ID Number]



