
[Your Name] 

[Current Job Title] 

[Current Department] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager Name] 

[Hiring Manager Title] 

[Department/Division] 

RE: Application for [Target Senior Management Position Title] 

Dear [Hiring Manager Name], 

Please accept this formal expression of interest in the [Target Position] role within the 

[Department Name] team. Having served as [Current Role] for the past [Number] years, I have 

developed a deep understanding of [Company Name]'s strategic objectives and am eager to 

transition into this senior leadership capacity to drive further organizational growth. 

During my tenure in [Current Department], I have consistently demonstrated the ability to lead 

high-stakes initiatives. Most notably, I [mention a major accomplishment, e.g., led a cross-

functional team to increase revenue by X% or implemented a new operational framework]. This 

experience has provided me with the institutional knowledge and stakeholder relationships 

necessary to hit the ground running in this new role. 

My vision for the [Target Position] involves [briefly mention 1-2 strategic goals, e.g., scaling the 

digital infrastructure or enhancing market presence in a specific region]. I am confident that my 

proven track record in [Key Skill 1] and [Key Skill 2] aligns perfectly with the executive 

requirements of this position and the long-term mission of [Company Name]. 

I look forward to the opportunity to discuss how my leadership experience and internal insights 

can contribute to the continued success of the senior management team. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 


