
[Your Name] 

[Current Internal Job Title] 

[Current Department/Region] 

[Employee ID / Email Address] 

[Date]  

[Hiring Manager Name] 

[Title, e.g., Senior Vice President of Operations] 

[Company Name]  

RE: Application for Regional Vice President, [Target Region Name]  

Dear [Hiring Manager Name],  

Please accept this formal expression of interest for the position of Regional Vice President for 

the [Target Region] region. Having served as [Current Title] for the past [Number] years, I have 

developed a deep understanding of [Company Name]'s corporate culture, operational standards, 

and strategic objectives. I am eager to transition my leadership experience to the executive level 

to drive growth and operational excellence across the [Target Region] portfolio.  

During my tenure in my current role, I have achieved several key milestones that align with the 

requirements of the RVP position:  

• [Key Achievement 1: e.g., Revenue growth or percentage increase in regional KPIs] 

• [Key Achievement 2: e.g., Implementation of a new operational process or cost-saving 

initiative] 

• [Key Achievement 3: e.g., Mentorship of high-performing teams or internal talent 

development] 

My immediate priorities as Regional Vice President would include [Strategy 1, e.g., stabilizing 

underperforming markets] and [Strategy 2, e.g., streamlining cross-departmental 

communication]. Because I am already integrated into the company's infrastructure, I am 

prepared to assume these responsibilities with minimal ramp-up time and an immediate focus on 

achieving our [Year] fiscal targets.  

I look forward to discussing how my historical performance and vision for the [Target Region] 

align with the organization's long-term expansion goals. Thank you for your time and for 

considering an internal candidate for this leadership role.  

Sincerely, 

 

[Your Signature] 



 

[Your Printed Name]  


