
[Full Name] 

[Street Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile/Portfolio Link]  

[Date]  

[Hiring Manager Name] 

[Title] 

[Museum/Institution Name] 

[Street Address] 

[City, State, Zip Code]  

Dear [Hiring Manager Name], 

I am writing to express my enthusiastic interest in the [Position Title] role at [Museum Name], as 

advertised on [Platform/Source]. With a robust background as a professional tour guide and a 

deep passion for [specific field/subject matter], I am eager to transition my expertise into a 

focused instructional role within your educational department. 

During my tenure at [Previous Company/Institution], I developed the ability to translate complex 

historical and artistic concepts into engaging narratives for diverse audiences. My experience 

includes [mention a specific achievement, such as managing large groups, developing 

specialized scripts, or receiving high satisfaction ratings]. These skills have prepared me to 

design and lead educational programs that align with [Museum Name]'s mission of [mention 

museum's mission or a specific goal]. 

As a Museum Instructor, I am prepared to leverage my public speaking experience and 

pedagogical knowledge to: 

• Facilitate interactive learning experiences for school groups, scholars, and the general 

public. 

• Collaborate with curatorial teams to ensure instructional content is accurate and culturally 

relevant. 

• Incorporate inquiry-based learning techniques to foster critical thinking among visitors. 

I have long admired [Museum Name]'s commitment to [mention a specific exhibit, program, or 

value]. I am confident that my transition from a guide to an instructor will allow me to contribute 

meaningfully to the growth of your visitor engagement strategies. 



Thank you for your time and consideration. I look forward to the possibility of discussing how 

my background in storytelling and public education can support the educational excellence of 

[Museum Name]. 

Sincerely, 

[Full Name]  


