
[Your Full Name] 

[Your Phone Number] 

[Your Email Address] 

[Your LinkedIn Profile URL] 

[City, State, Zip Code] 

[Date]  

[Hiring Manager Name] 

[Company Name] 

[Company Address] 

Dear [Hiring Manager Name or "Talent Acquisition Team"], 

I am writing to express my interest in the Talent Acquisition Consultant position at [Company 

Name]. Having spent [Number] years as a Volunteer Operations Manager at [Organization 

Name], I have developed a specialized skill set in high-volume recruitment, stakeholder 

management, and organizational strategy that aligns directly with the needs of your consultancy 

team. 

In my recent role, I managed a pool of [Number] volunteers, overseeing the end-to-end lifecycle 

from sourcing and vetting to onboarding and retention. I successfully implemented [Specific 

System or Process] which resulted in a [Percentage]% increase in placement efficiency. 

Transitioning these operational competencies into a corporate talent acquisition framework 

allows me to bring a unique perspective on human capital optimization and mission-driven 

recruitment. 

My background in operations has equipped me with the ability to:  

• Analyze complex staffing requirements and develop targeted sourcing strategies. 

• Build and maintain strong relationships with diverse stakeholders and hiring leads. 

• Utilize data-driven insights to improve the candidate experience and reduce time-to-fill. 

I am eager to apply my experience in managing large-scale human resources operations to help 

[Company Name] achieve its recruitment objectives. I look forward to the possibility of 

discussing how my background in volunteer operations can contribute to your talent acquisition 

success. 

Sincerely, 

[Your Name] 


