[Your Full Name]
[Your Phone Number] | [Your Email]
[LinkedIn Profile URL] | [City, State]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]

RE: [Job Title / Requisition ID]
Dear [Hiring Manager Name],

I am writing to express my enthusiastic interest in the Talent Acquisition Specialist position at
[Company Name]. With a robust background in volunteer engagement and community relations,
I am eager to pivot my expertise in high-volume recruitment, relationship management, and
candidate experience toward a corporate talent acquisition role.

In my recent role at [Current/Previous Organization], I spearheaded the recruitment and lifecycle
management of [Number] volunteers. I successfully translated organizational needs into
actionable recruitment strategies, resulting in a [Percentage]% increase in engagement. Much
like corporate recruiting, my experience centered on sourcing diverse talent, conducting
interviews, and ensuring a seamless onboarding process that aligned with organizational culture
and values.

My transition to Talent Acquisition is driven by my proven ability to:

e Full-Cycle Sourcing: Utilizing [Specific Tools/Job Boards] to identify and attract top-
tier talent in competitive markets.

o Relationship Building: Developing strong partnerships with department heads to
understand technical requirements and cultural fit.

o Data-Driven Results: Improving retention rates through meticulous screening and
enhanced candidate communication protocols.

I am impressed by [Company Name]'s reputation for [Specific Company Value or Initiative] and
am confident that my transferable skills in talent pipeline development and employer branding
will add immediate value to your HR team.

Thank you for your time and consideration. I look forward to the possibility of discussing how

my unique background in mission-driven recruitment can contribute to the growth of [Company
Name].

Sincerely,



[Your Signature]
[Your Printed Name]



