
[Your Full Name] 

[Your Phone Number] 

[Your Email Address] 

[LinkedIn Profile URL] 

[City, State, Zip Code]  

[Date]  

[Hiring Manager Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code]  

Dear [Hiring Manager Name], 

Re: [Job Title] Application 

I am writing to express my interest in the [Talent Acquisition/Recruiter] position at [Company 

Name]. Having spent [Number] years in Community Engagement, I have developed a 

specialized skill set in relationship building, stakeholder management, and public advocacy that 

aligns directly with your needs for proactive talent sourcing and employer branding. 

In my recent role at [Current/Previous Company], I successfully managed community outreach 

initiatives that resulted in a [Percentage]% increase in brand awareness. I believe the transition 

from engaging communities to engaging talent is a natural progression, as both require the ability 

to identify core motivations, foster inclusive environments, and act as a persuasive ambassador 

for an organization's mission. 

My background has equipped me with several transferable competencies relevant to this role, 

including:  

• Strategic Sourcing: Experience identifying and tapping into niche networks to build 

diverse pipelines. 

• Communication: Proven ability to craft compelling narratives that resonate with varied 

audiences. 

• Project Management: Expertise in managing high-volume interactions and tracking 

engagement metrics. 

I am particularly drawn to [Company Name] because of [Specific reason about the company's 

culture or growth]. I am eager to apply my engagement strategies to help your team attract and 

retain top-tier talent. 

Thank you for your time and consideration. I look forward to the possibility of discussing how 

my community-centric approach can contribute to the success of your recruitment team. 



Sincerely, 

 

[Your Signature] 

[Your Printed Name]  


