
[Your Full Name] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile URL] 

[City, State]  

[Date]  

[Hiring Manager Name] 

[Title] 

[Company Name] 

[Company Address]  

Dear [Hiring Manager Name], 

I am writing to express my interest in the [Job Title] position at [Company Name]. Having 

spent [Number] years in the non-profit sector driving [Specific Mission], I am now seeking to 

translate my expertise in [Skill 1] and [Skill 2] into a commercial environment that values high-

performance and measurable results. 

In my recent role at [Charity Name], I was responsible for [Core Responsibility]. While my 

background is rooted in the social sector, the challenges I navigated-such as [Managing tight 

budgets / Scaling operations / Stakeholder management]-are directly applicable to the fast-

paced nature of [Company Name]. Notably, I achieved [Quantifiable Accomplishment, e.g., 

20% increase in funding or 50+ partnership agreements], demonstrating a commercially-

minded approach to growth and efficiency. 

I am particularly drawn to [Company Name] because of your recent [Project/Initiative/Market 

Position]. I am eager to apply my ability to [Specific Transferable Skill, e.g., build brand 

loyalty or optimize workflows] to help your team achieve its [Quarterly/Annual] objectives. I 

am confident that my unique perspective, combined with my disciplined focus on ROI and 

delivery, will make me a valuable asset to your commercial operations. 

Thank you for your time and consideration. I look forward to the possibility of discussing how 

my background in high-stakes non-profit management can contribute to the continued success of 

[Company Name]. 

Sincerely, 

[Your Name]  


