[Your Full Name]

[Phone Number] | [Professional Email]
[LinkedIn Profile/Portfolio Link]
[City, State, Zip]

[Date]

[Hiring Manager Name]
[Title]

[Organization/Office Name]
[Address]

Dear [Mr./Ms./Mx. Last Name],

I am writing to express my interest in the Press Secretary position for [Organization/Office
Name]. Having spent [Number] years as a [Current/Previous Role, e.g., Political Reporter/News
Producer] at [Previous Media Outlet], I possess a deep understanding of the 24-hour news cycle
and the specific requirements of journalists covering [Specific Beat/Policy Area]. I am eager to
transition my media expertise into a strategic communications role to advance your office's
narrative.

Throughout my career in news media, I have developed an acute sense of what makes a story
"sticky" and how to manage sensitive information under tight deadlines. At [Last Organization],
I was responsible for [Key Achievement, e.g., breaking major stories/managing high-pressure
live broadcasts]. This experience has provided me with:

e Media Relations: A robust network of contacts across [Regional/National] outlets and
the ability to anticipate journalist inquiries before they arrive.

o Crisis Management: Proven experience navigating fast-moving, high-stakes
environments where accuracy and tone are paramount.

o Content Strategy: Expertise in distilling complex legislative or policy issues into
compelling, digestible talking points for diverse audiences.

I am particularly drawn to [Organization Name] because of your recent work regarding [Specific
Project or Policy]. I understand how to position such initiatives to gain favorable coverage and
how to mitigate negative press through proactive outreach and transparent communication.

I look forward to discussing how my background in news production and reporting can help
[Organization Name] maintain a commanding and positive presence in the media. Thank you for
your time and consideration.



Sincerely,

[Your Name]



