[Your Name]

[Your Phone Number]
[Your Email Address]
[LinkedIn Profile URL]
[City, State, Zip Code]

[Date]

[Hiring Manager Name]
[Title]

[Company Name]
[Company Address]

Dear [Hiring Manager Name],

Please accept this letter and the enclosed resume as a formal expression of my interest in the
Media Relations Specialist position at [Company Name]. Having spent [Number]| years in
[Previous Industry/Role], I am transitioning into professional media relations, bringing a robust
background in [Key Transferable Skill 1, e.g., high-stakes communication] and [Key
Transferable Skill 2, e.g., strategic storytelling].

During my tenure at [Previous Organization], I developed a keen ability to translate complex
information into compelling narratives. While my title was [Previous Job Title], I consistently
managed [Task related to media, e.g., public statements or stakeholder outreach], which resulted
in [Quantifiable Achievement]. I am eager to apply this experience to help [Company Name]
maintain its positive public image and strengthen its relationships with key media outlets.

My transition is fueled by a proven track record in:

e Strategic Communication: Developing messaging that aligns with organizational goals.

e Relationship Management: Building rapport with diverse stakeholders and influencers.

e Crisis Navigation: Maintaining composure and clarity during fast-paced or sensitive
situations.

I have long admired [Company Name]'s approach to [Specific Project or Brand Value], and I am
confident that my unique perspective from [Previous Industry] will provide a fresh, strategic
edge to your communications team.

Thank you for your time and consideration. I look forward to the possibility of discussing how
my background in [Previous Industry] and my passion for media advocacy can contribute to the
success of your team.

Sincerely,

[Your Signature]
[Your Printed Name]



