[Your Full Name]

[Your Phone Number]

[Your Email Address]

[Your Portfolio/LinkedIn URL]
[Your Location - City, State/Country]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address/Remote Department]

Dear [Hiring Manager Name or "Hiring Team"],

I am writing to express my interest in the Remote Data Analyst position at /Company Name],
as advertised on /Platform where job was found]. With a strong background in /Core Tool: e.g.,
SOL, Python, or R] and [Visualization Tool: e.g., Tableau or Power BI], I am confident in my
ability to provide actionable insights while working effectively in a distributed environment.

In my previous role at /Previous Company/, | managed complex datasets to /Major
achievement: e.g., increase efficiency by X% or reduce costs by $Y]. Working remotely for
[Number] years has allowed me to refine my skills in asynchronous communication, self-
management, and maintaining data security across cloud-based infrastructures. I am adept at
translating technical findings into business strategies for stakeholders across different time zones.

I am particularly drawn to /Company Name] because of your recent focus on /Specific Company
Project or Value]. 1 am eager to apply my expertise in /Specific Skill: e.g., predictive modeling

or data cleaning] to help your team achieve its goals for the upcoming quarter.

Thank you for your time and consideration. I look forward to the possibility of discussing how
my analytical skills can support /Company Name]'s remote operations.

Sincerely,

[Your Signature]
[Your Printed Name]



