[Your Full Name]
[Phone Number]
[Email Address]
[LinkedIn Profile URL]
[City, State, Zip Code]

[Date]

[Hiring Manager Name]
[Title]

[Company Name]
[Company Address]
[City, State, Zip Code]

Re: Application for [Job Title / Reference Number]
Dear [Hiring Manager Name/Title],

I am writing to express my strong interest in the [Job Title] position at [Company Name].
Currently serving as a [Current Job Title] at [Bank Name], [ have developed a robust foundation
in financial accuracy, regulatory compliance, and client relations. I am now seeking to leverage
my quantitative skills and business acumen to transition into a corporate financial analysis role.

During my tenure in retail banking, [ have managed high-volume financial transactions with a
zero-error rate while consistently identifying trends in client behavior to suggest optimized
financial products. I have excelled at:

o Data Interpretation: Analyzing daily branch performance metrics and reconciling
complex account discrepancies.

o Financial Compliance: Ensuring strict adherence to federal regulations and internal
audit standards.

e Process Improvement: [Mention a specific time you streamlined a task or improved
efficiency].

To bridge the transition to corporate finance, I have recently [completed a certification/mastered
a software like Excel VBA, SQL, or Tableau/earned a degree]. This technical proficiency,
combined with my firsthand experience in the banking sector, allows me to approach financial
modeling and forecasting with a practical understanding of capital flow and risk management.

[ am eager to bring my analytical mindset and dedication to [Company Name]'s finance team.
Thank you for your time and consideration. I look forward to the possibility of discussing how

my background in financial services can contribute to your firm's strategic objectives.

Sincerely,



[Your Signature]
[Your Printed Name]



