
[Your Full Name] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile URL] 

[Date] 

[Hiring Manager Name] 

[Department Name, e.g., Clinical Informatics] 

[Organization Name] 

[Organization Address] 

RE: [Job Title / Reference Number]  

Dear [Mr./Ms./Mx. Last Name],  

I am writing to express my strong interest in the [Job Title] position at [Organization Name]. As 

a senior nursing professional with [Number] years of clinical experience and a deep commitment 

to improving patient outcomes through technology, I am eager to transition into a formal health 

informatics role within your team.  

Throughout my clinical career, I have served as a [e.g., Super User / Subject Matter Expert] for 

[Name of EHR/Software]. I have consistently identified opportunities to streamline clinical 

workflows and improve data integrity. My background in [Specialty Area] provides me with a 

unique perspective on the intersection of bedside care and digital infrastructure, ensuring that 

technical solutions remain clinician-friendly and patient-centered.  

My key achievements relevant to this transition include:  

• Leading the implementation of [Specific Project/System] across [Department/Facility]. 

• Analyzing clinical data sets to reduce [Metric, e.g., medication errors or readmission 

rates] by [Percentage]. 

• Developing training materials and providing technical mentorship to a staff of [Number] 

nurses. 

• Collaborating with IT departments to resolve [Specific Technical/Operational Issue]. 

I am particularly drawn to [Organization Name] because of your reputation for [Specific 

Company Initiative or Value]. I am confident that my clinical expertise, combined with my 

[Specific Certification or Degree, e.g., MSN in Informatics], makes me an ideal candidate to help 

bridge the gap between your clinical staff and IT operations.  

Thank you for your time and consideration. I look forward to the possibility of discussing how 

my background can support your informatics goals.  

Sincerely, 

 



[Your Signature (if sending by mail)] 

[Your Printed Name]  


