[Your Full Name]

[Your Address]

[Phone Number] | [Email Address]
[LinkedIn Profile URL]

[Date]

[Hiring Manager Name]

[Title]

[Company Name]

[Company Address]

Dear [Mr./Ms./Mx. Hiring Manager Last Name], | am writing to express my interest in the
Mechanical Engineer - Manufacturing Systems position at [Company Name], as
recommended to me by [Referral Name], who currently serves as [Referral's Job Title] within
your [Department Name] department. Having followed [Company Name]'s recent advancements
in [Specific Industry/Technology], I am eager to contribute my technical expertise in automated
systems and process optimization to your engineering team. In my current role at
[Current/Previous Company], I have focused on designing and integrating complex mechanical
assemblies for high-volume manufacturing environments. My background aligns closely with the
requirements of this role, particularly in: 4€¢ System Design & Prototyping: Utilizing [CAD
Software, e.g., SolidWorks/AutoCAD] to develop robust mechanical components and tooling.
a€¢ Process Automation: Implementing robotic integration and PLC logic to increase
throughput by [Percentage]% while maintaining rigorous safety standards. 4€¢ Continuous
Improvement: Applying Lean Manufacturing and Six Sigma methodologies to reduce
downtime and minimize material waste. [Referral Name] has spoken highly of your team's
commitment to innovation and operational excellence. I am confident that my hands-on
experience in troubleshooting manufacturing hardware and my ability to collaborate across
multi-disciplinary teams make me a strong fit for your current objectives. Thank you for your
time and consideration. I look forward to the possibility of discussing how my mechanical
engineering background can support the continued growth of [Company Name]'s manufacturing
systems. Sincerely, [Your Signature] [ Your Printed Name]



