[Your Full Name]
[Your Address]|

[City, State, Zip Code]
[Phone Number]
[Email Address]
[LinkedIn Profile URL]

[Date]

[Hiring Manager Name]
[Title]

[Organization Name]
[Organization Address]
[City, State, Zip Code]

Dear
[Hiring Manager Name or "Search Committee" |

9

I am writing to express my strong interest in the Community Outreach Program Director position
at

[Organization Name]

. With a proven track record in strategic community engagement, stakeholder management, and
program development, [ am eager to leverage my experience to expand the impact of your
initiatives in

[Target Community/Region]

In my previous role as

[Current/Previous Title]

at

[Previous Organization]

, I successfully spearheaded

[Name of Major Program/Project]

which resulted in

[Quantifiable Result, e.g., a 40% increase in volunteer participation]|

. My approach focuses on building sustainable partnerships with local leaders, government
agencies, and corporate sponsors to ensure long-term program viability and community trust.

My core competencies include:
o Strategic planning and budget management for large-scale outreach programs.

e Leading and mentoring diverse teams of staff and volunteers.
e Data-driven assessment of community needs and program efficacy.



e Grant writing and fundraising to secure vital program resources.

I am particularly drawn to

[Organization Name]

because of your commitment to

[Specific Mission or Value]

. I am confident that my leadership style and dedication to social equity align perfectly with your
organizational goals.

Thank you for your time and consideration. I look forward to the opportunity to discuss how my
background in community advocacy and program administration can contribute to the continued
success of

[Organization Name]

Sincerely,
[Your Signature (if sending by mail)]

[Your Printed Name]



