LUXURY EVENT STRATEGIST & GALA PLANNER

[Phone Number]

[Email Address]
[Professional Portfolio URL]
[Date]

[Recipient Name]
[Title/Organization]
[Address Line 1]
[Address Line 2]

Dear [Recipient Name],

It is with great pleasure that I reach out to you regarding the upcoming [Event Name/Project]. |
am contacting you at the suggestion of [Referral Name], who mentioned that you are currently
seeking a partner to elevate your philanthropic gala experience.

Having specialized in high-net-worth event production for over [Number] years, I understand that
a luxury gala is more than an event; it is a meticulously curated narrative designed to inspire and
engage. My approach blends avant-garde aesthetic design with seamless logistical execution,
ensuring that every touchpoint reflects the prestige of your brand.

I have recently spearheaded several high-profile initiatives, including [Brief Mention of a Notable
Past Gala], which successfully [Mention a Key Achievement, e.g., exceeded fundraising
goals/hosted 500+ VIP guests]. I am eager to apply this same level of white-glove service to your
vision for [Project Name].

Thank you for your time and consideration. I look forward to the possibility of discussing how we
can create an unforgettable evening together.

Warm regards,

[Your Handwritten Signature]
[Your Printed Name]



