
[Your Full Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 

[LinkedIn Profile URL]  

[Date]  

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address]  

Dear [Recipient's Last Name], 

I am writing to express my interest in the [Specific Role Title] position at [Company Name]. I 

was recently speaking with [Referrer's Name], [Referrer's Title/Relationship], who suggested 

that my background in digital transformation and strategic technology implementation would be 

a strong match for your team's current initiatives. 

With [Number] years of experience consulting for [Industry/Sector] organizations, I have 

specialized in guiding companies through complex legacy system migrations and adopting 

[Specific Technology/Methodology, e.g., Cloud Infrastructure or Agile workflows]. At my 

previous firm, I spearheaded a digital roadmap that resulted in a [Percentage/Metric] increase in 

operational efficiency for a global client. 

I have long admired [Company Name]'s approach to [Specific Project or Company Value]. My 

expertise lies in bridging the gap between technical architecture and business strategy to ensure 

digital investments deliver measurable ROI. I am confident that my experience in [Key Skill 1] 

and [Key Skill 2] will allow me to contribute immediately to your upcoming digital objectives. 

I have attached my resume for your review and would appreciate the opportunity to discuss how 

my consulting background aligns with the goals of [Company Name]. Thank you for your time 

and for the recommendation via [Referrer's Name]. 

Best regards, 

[Your Signature] 

[Your Printed Name]  


