
[Your Name] 

[Your Phone Number] 

[Your Email Address] 

[Your LinkedIn Profile URL]  

[Date]  

[Hiring Manager Name] 

[Company Name] 

[Company Address]  

Re: Referral for [Job Title] - [Referrer Name] 

Dear [Hiring Manager Name], 

I am writing to express my interest in the [Job Title] position at [Company Name], as 

recommended to me by [Referrer Name], [Referrer's Job Title] at [Referrer's 

Company/Department]. Having followed [Company Name]'s recent work in [Specific 

Industry/Project], I am eager to apply my expertise in data architecture and predictive modeling 

to your consulting team. 

Currently, as a Data Analytics Consultant at [Current/Previous Company], I specialize in 

transforming complex datasets into actionable business intelligence. My background includes: 

• [Key Achievement 1: e.g., Developing SQL/Python pipelines that reduced processing 

time by X%] 

• [Key Achievement 2: e.g., Leading a visualization project that identified $X in cost 

savings] 

• [Key Achievement 3: e.g., Translating technical findings for C-suite stakeholders to drive 

strategy] 

I am particularly drawn to [Company Name] because of your commitment to [Specific Company 

Value or Methodology]. I am confident that my technical proficiency in [Key Tools, e.g., 

Tableau, PowerBI, Snowflake] combined with my consulting background will allow me to 

deliver immediate value to your clients. 

I have attached my resume for your review and welcome the opportunity to discuss how my 

analytical skills can support [Company Name]'s objectives. Thank you for your time and 

consideration. 

Sincerely, 

[Your Name] 


