
[Your Full Name] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile URL]  

[Date] 

 

[Hiring Manager Name] 

[Title] 

[Company Name] 

[Company Address]  

RE: Referral for [Job Title] - [Job ID, if applicable]  

Dear [Mr./Ms./Mx. Last Name],  

I am writing to express my interest in the [Position Name] role at [Company Name], as 

recommended to me by [Referral Name], [Referral's Title or Relationship to Company]. Having 

closely followed [Company Name]'s performance in [Specific Market/Sector], I am eager to 

contribute my analytical expertise to your portfolio management team.  

Currently, at [Current/Previous Company], I manage [Size of AUM] with a focus on [Specific 

Asset Class or Strategy]. My background in financial modeling, risk assessment, and quantitative 

research has allowed me to consistently [mention a key achievement, e.g., outperform 

benchmarks by X% or optimize capital allocation]. I am particularly drawn to [Company 

Name]'s approach to [specific company philosophy, e.g., ESG integration or algorithmic 

trading].  

My core competencies include:  

• Advanced proficiency in [Specific Software: Bloomberg, Python, SQL, etc.]. 

• Rigorous fundamental and technical analysis of [Sector/Market]. 

• Experience in constructing and rebalancing portfolios to align with [Investment 

Objectives]. 

• Strong communication skills for articulating complex market insights to stakeholders. 

I am confident that my technical skills and disciplined approach to asset management make me 

an excellent fit for your investment team. I have attached my resume for your review and 

welcome the opportunity to discuss how my experience aligns with the strategic goals of 

[Company Name].  

Thank you for your time and consideration.  



Sincerely, 

 

[Your Signature] 

[Your Printed Name]  


