
[Your Full Name] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile URL]  

[Date]  

[Hiring Manager Name] 

[Title, e.g., Head of Research] 

[Investment Bank / Firm Name] 

[Firm Address]  

Dear [Mr./Ms. Last Name], 

I am writing to express my interest in the [Position Title, e.g., Equity Research Associate] 

position at [Firm Name], focusing on the [Sector Name] sector. I am reaching out at the 

suggestion of [Referral Name], currently a [Referral's Title] at your firm, who spoke highly of 

the team's rigorous analytical framework and market-leading insights. 

With a background in [Your Degree/Background] and experience in [Key Skill/Previous 

Internship], I have developed a strong foundation in financial modeling, valuation techniques 

(DCF, Comps), and fundamental bottom-up analysis. During my time at [Previous 

Company/Organization], I was responsible for [Brief accomplishment or task, e.g., 

constructing earnings models for 15 mid-cap industrials], which sharpened my ability to 

distill complex data into actionable investment recommendations. 

I have long admired [Firm Name]'s reputation for [Specific firm strength, e.g., differentiated 

alpha generation / deep thematic research]. I am particularly interested in how your team 

navigates [Current Sector Trend] and believe my technical proficiency and commitment to 

meticulous research would allow me to contribute immediately to your coverage efforts. 

Thank you for your time and consideration. I have attached my resume and a sample initiating 

coverage report on [Ticker/Company Name] for your review. I look forward to the possibility 

of discussing how my skills align with the needs of your research team. 

Sincerely, 

 

[Your Signature] 

[Your Printed Name]  


