[Your Full Name]

[Your Portfolio/LinkedIn URL]
[Your Professional Email]
[Date]

[Recipient Name]
[Recipient Job Title]
[Department/Organization Name]

Dear [Recipient Name/Hiring Team],

I am reaching out to express my interest in the /Position Title] role at [Organization Name].
Having followed your team's recent work on /Specific IT Project or Initiative], 1 am eager to
contribute my technical background in /Core Competency, e.g., Cloud
Infrastructure/Cybersecurity] to your peer outreach and technical support efforts.

In my previous experience as a /Previous Role], I successfully bridged the gap between complex
technical requirements and end-user needs. Specifically, | /Describe a technical achievement or
outreach success]. 1 believe that technical proficiency is most effective when paired with clear
communication and a collaborative approach toward problem-solving.

I am particularly drawn to /Organization Name] because of your commitment to /Mention a
specific company value or technology stack]. 1 am confident that my skills in /Skil// 1] and /Skill
2] would allow me to provide high-quality support and mentorship within your IT community.

Thank you for your time and for considering my application. I look forward to the possibility of
discussing how my technical background can support your outreach goals.

Sincerely,

[Your Name]



