
[Your Full Name] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile URL] 

[Date] 

[Hiring Manager Name] 

[Title] 

[Retail Company Name] 

[Company Address] 

Dear [Hiring Manager Name/"Hiring Team"],  

I am writing to express my interest in the HR Generalist position at [Company Name] as 

advertised on [Platform/Source]. With [Number] years of experience in human resources 

specifically within high-volume retail environments, I am confident in my ability to support your 

workforce and operational goals.  

In my previous role at [Previous Retail Employer], I successfully managed full-cycle 

recruitment, employee relations, and payroll administration for a team of [Number] associates. 

My expertise lies in balancing corporate compliance with the fast-paced demands of retail floor 

operations. I have a proven track record of reducing turnover by [Percentage]% through targeted 

engagement initiatives and streamlining the onboarding process for seasonal hiring surges.  

I am particularly drawn to [Company Name] because of your reputation for [specific company 

value or recent retail achievement]. I am eager to apply my skills in conflict resolution, 

performance management, and labor law compliance to help maintain the high standards of your 

retail team.  

Thank you for your time and consideration. I look forward to the possibility of discussing how 

my background in retail HR can contribute to the continued success of [Company Name].  

Sincerely, 

 

[Your Signature] 

[Your Printed Name]  


