[Your Full Name]
[City, State, Zip Code]
[Phone Number]
[Email Address]

[Date]

[Hiring Manager Name]
[Title]

[Company Name]
[Company Address]

Dear [Hiring Manager Name or "Hiring Team"],

I am writing to express my interest in the Manufacturing HR Generalist position at [Company
Name]. With a solid background in human resources and a specific focus on the industrial sector,
I am confident in my ability to support your production staff and organizational goals.

In my previous role at [Previous Company Name|, I managed HR operations for a workforce of
[Number| employees. My experience includes overseeing high-volume recruitment for skilled
trades, managing labor relations, and ensuring strict compliance with OSHA safety standards. I
have a proven track record of reducing turnover on the production floor by [Percentage| through
improved onboarding and employee engagement initiatives.

[ am particularly skilled in:

o  Workforce Planning: Coordinating shift schedules and managing seasonal labor
fluctuations.

 Employee Relations: Resolving grievances on the plant floor and fostering a
collaborative culture.

o Compliance: Administering payroll, benefits, and maintaining records in accordance
with state and federal labor laws.

I admire [Company Name]|'s reputation for [specific company achievement or value| and am
eager to bring my expertise in manufacturing HR to your team. Thank you for your time and
consideration. I look forward to the possibility of discussing how my skills can contribute to your
continued operational success.

Sincerely,

[Your Signature]
[Your Printed Name]



