
[Your Full Name] 

[Current Job Title / Level] 

[Current Department/Team] 

[Employee ID / Internal Email Address]  

[Date] 

To: [Hiring Manager Name] 

[Department/Team Name of Target Position] 

[Office Location/Remote]  

Subject: Internal Application for [Exact Job Title] - [Job ID #] 

Dear [Hiring Manager Name], 

I am writing to formally express my interest in the [Job Title] position within the [Team Name]. 

Having spent the last [Number] years/months at [Company Name] as a [Current Role], I have 

developed a deep understanding of our technical infrastructure and internal workflows, particularly 

regarding [Specific Technology or System]. 

In my current role on the [Current Team], I successfully led the [Key Project Name], which 

resulted in a [Metric, e.g., 20% reduction in latency/deployment time]. My technical expertise in 

[Primary Language/Tool 1], [Language 2], and [Cloud/Database Tech] aligns directly with the 

requirements for this new role. Furthermore, I have collaborated frequently with [Specific Person 

or Team] on cross-functional initiatives, giving me a head start on the domain knowledge required 

for your team. 

I am eager to bring my background in [Specific Skillset] to the [Target Team] to help solve 

challenges related to [Specific Problem mentioned in Job Description]. Because I am already 

integrated into the company culture and codebase, I am confident I can contribute to the team's 

roadmap immediately. 

Thank you for your time and for considering my internal application. I look forward to the 

possibility of discussing how my technical background can support the [Target Team]'s goals. 

Best regards, 

 

[Your Signature] 

[Your Printed Name]  


