
[Your Full Name] 

[Address] 

[City, State, Zip] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile/Portfolio Link]  

[Date]  

[Hiring Manager Name] 

[Title] 

[Company Name - e.g., Aerospace/Defense Systems] 

[Company Address]  

Dear [Mr./Ms./Mx. Last Name], 

I am writing to express my interest in the [Job Title] position at [Company Name], as 

recommended to me by [Referrer Name], who currently serves as [Referrer's Job Title] within 

your [Department Name] department. 

With a background in [Specific Engineering Discipline, e.g., Propulsion, Avionics, or 

Aerodynamics], I have followed [Company Name]'s recent advancements in [Specific Project or 

Technology, e.g., orbital launch vehicles or composite structures]. My technical expertise includes 

[Key Technical Skill 1], [Key Technical Skill 2], and proficiency in [Software/Tool, e.g., 

MATLAB, CATIA, or ANSYS]. 

During my tenure at [Previous Company/University], I successfully [Briefly describe a relevant 

achievement, e.g., reduced drag coefficients by 15% or led a team in flight control software 

testing]. I am confident that my analytical approach to [Specific Engineering Problem] aligns with 

the rigorous standards of your engineering team. 

I have attached my resume for your review and look forward to the possibility of discussing how 

my technical background can contribute to [Company Name]'s upcoming missions. Thank you for 

your time and consideration. 

Sincerely, 

[Signature (if sending by mail)] 

[Your Typed Name]  


