
[Your Full Name] 

[Your Address / City, State] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile URL]  

[Date] 

[Recipient Name] 

[Title/Position] 

[Organization Name] 

[Organization Address]  

Dear [Recipient Name or "Hiring Committee"], 

I am writing to express my strong interest in the [Job Title] position at [Organization Name], as 

advertised through [Platform/Networking Contact]. With a background in [Specific Field, e.g., 

Conservation Biology, Ecology] and [Number] years of experience in the field, I have long 

admired [Organization Name]'s commitment to [Specific Project or Mission Goal]. 

Throughout my career, I have focused on [Primary Expertise, e.g., Habitat Restoration, Species 

Recovery, Community Engagement]. In my most recent role at [Previous Organization], I 

successfully managed [Brief Detail of a Project or Accomplishment], which resulted in 

[Quantifiable Result or Positive Outcome]. My technical proficiency in [Specific Tools, e.g., 

GIS, Field Data Collection, Grant Writing], combined with my passion for biodiversity 

preservation, aligns perfectly with the goals of your current initiatives. 

What draws me specifically to [Organization Name] is your innovative approach to [Mention a 

specific conservation challenge they address]. I am eager to bring my expertise in [Secondary 

Skill] and my ability to collaborate with diverse stakeholders-including local communities, 

government agencies, and fellow scientists-to support your mission of protecting [Specific Species 

or Ecosystem]. 

I would welcome the opportunity to discuss how my professional background and dedication to 

wildlife conservation can contribute to the continued success of your team. Thank you for your 

time and for the vital work you do. 

Sincerely, 

 

[Your Signature (if sending by mail)] 

[Your Full Name]  


