
[Your Full Name] 

[University Email Address] 

[Phone Number] 

[LinkedIn Profile URL / Portfolio Link]  

[Date]  

[Hiring Manager Name or "Internship Coordinator"] 

[Company Name] 

[Company Address] 

[City, State, Zip Code]  

Dear [Hiring Manager Name or Department Selection Committee],  

I am writing to express my enthusiastic interest in the [Internship Title] position at [Company 

Name], as advertised through the [University Name] Career Portal. As a current [Year, e.g., 

Junior] student pursuing a [Major Name] at [University Name], I have developed a strong 

foundation in [Core Skill 1] and [Core Skill 2] which align directly with the goals of your team.  

During my academic coursework, I have completed projects focused on [Specific Project or 

Relevant Coursework]. This experience allowed me to apply theoretical knowledge to practical 

challenges, specifically [Briefly describe a specific accomplishment or problem solved]. 

Furthermore, my previous experience in [Previous Job/Volunteer/Club Role] has honed my ability 

to work collaboratively in fast-paced environments and communicate complex ideas effectively.  

I am particularly drawn to [Company Name] because of your recent work in [Specific Company 

Project, Value, or News]. I am eager to contribute my technical skills and my drive for [Industry 

Interest, e.g., Sustainable Engineering/Digital Marketing] to support your upcoming initiatives 

while gaining professional mentorship from your esteemed team.  

Thank you for your time and for considering my application. I have attached my resume for your 

review and look forward to the possibility of discussing how my background can benefit 

[Company Name].  

Sincerely, 

 

[Your Scanned Signature or Typed Name]  


