
[Your Full Name] [Your Phone Number] [Your Email Address] [Your LinkedIn Profile 
URL] [Date]  

[Recipient Name] [Recipient Title] [Association Name] [Association Address]  

Dear [Recipient Last Name],  

As a fellow member of [Professional Association Name], I am writing to formally 
introduce myself and express my interest in connecting with professionals within the 
[Industry/Sector] community. Having followed your work regarding [Specific Project, 
Article, or Achievement], I admire your contributions to our field.  

Currently, I am a [Your Current Job Title or Status] specializing in [Key Skill or Area of 
Expertise]. My background includes [Number] years of experience in [Core Industry 
Competency], where I have focused on [Significant Accomplishment or Research 
Focus]. I am eager to leverage my membership to engage in meaningful dialogue 
regarding the evolving trends in [Specific Industry Topic].  

I am particularly interested in learning more about your perspective on [Specific Industry 
Challenge or Trend]. If your schedule permits, I would appreciate the opportunity to 
have a brief introductory conversation or virtual coffee to discuss your experiences and 
any advice you might have for someone [Specific Career Goal, e.g., transitioning into a 
leadership role/expanding into a new niche].  

Thank you for your time and for all you do for [Professional Association Name]. I have 
attached my resume for your reference and look forward to the possibility of connecting.  

Sincerely, 
 
[Your Signature] 
[Your Printed Name]  


