
[Your Full Name] 

[Your Job Title] 

[Your Company Name] 

[Your Email Address] 

[Your Phone Number]  

[Date]  

[Recipient Name] 

[Recipient Job Title] 

[Recipient Company Name] 

[Recipient Company Address]  

Dear [Recipient Last Name],  

I am writing to you because I have long admired [Recipient Company Name]'s commitment to 

[Industry Sector/Specific Initiative]. As the [Your Job Title] at [Your Company Name], I have 

spent the last [Number] years focusing on [Your Core Expertise], and I believe there is a 

significant opportunity for our organizations to explore a mutually beneficial partnership.  

Our team recently launched [Project/Product/Service], which has successfully addressed 

[Specific Pain Point]. Given your current focus on [Recipient's Current Project or Goal], a 

collaboration could potentially result in [Specific Benefit, e.g., expanded market reach, shared 

technical resources, or increased brand equity] for both parties.  

Specifically, I would welcome the opportunity to discuss:  

• [Key Collaborative Opportunity 1] 

• [Key Collaborative Opportunity 2] 

• [Key Collaborative Opportunity 3] 

I would value the chance to connect briefly and exchange ideas on how a partnership might take 

shape. Are you available for a brief introductory call on [Proposed Day] or [Alternative Day]?  

Thank you for your time and for the impactful work you are doing at [Recipient Company 

Name]. I look forward to the possibility of working together.  

Best regards, 

 

[Your Signature] 

[Your Printed Name]  


