
[Your Full Name] 

[Your Job Title/Role] 

[Your Organization] 

[Your Email Address] 

[Your Phone Number] 

[Date]  

[Recipient Name] 

[Title/Department] 

[Association Name] 

[Association Address]  

Dear [Recipient Name], 

I am writing to you on behalf of [Your Organization] to express our interest in 

[joining/collaborating with] [Association Name]. We have long admired the association's 

commitment to [Specific Association Goal or Value] and believe our objectives closely align 

with your current initiatives. 

As an active participant in the [Specific Industry] sector, [Your Organization] focuses on [Core 

Business or Mission]. We are eager to contribute to the association by [Specific Contribution, 

e.g., sharing research, participating in committees, or supporting policy advocacy]. We are 

particularly interested in your upcoming efforts regarding [Specific Association Project or 

Event]. 

We believe that our involvement will not only benefit our organization through networking and 

professional development but will also add value to the broader membership through our 

expertise in [Area of Expertise]. 

I have attached our [Organization Profile/Membership Application] for your review. I would 

welcome the opportunity to discuss how we can best support the mission of [Association Name]. 

Thank you for your time and consideration. 

Sincerely, 

[Your Signature] 

[Your Printed Name]  


