
[Your Name] 

[Your Professional Title] 

[Your Email] 

[Your Phone Number] 

[LinkedIn Profile URL]  

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name]  

Dear [Recipient Name], 

I am writing to you following [mention mutual connection, shared event, or recent publication]. 

Having followed your work in [Industry/Field], particularly [specific project or achievement], I 

am impressed by your approach to [specific skill or challenge]. 

I am currently [mention your current role or project], where I focus on [your area of expertise]. 

Given our shared interest in [shared professional interest], I believe there is a significant 

opportunity for us to exchange insights and support one another's objectives. I am specifically 

interested in your perspective on [specific topic] and would be happy to share my findings 

regarding [your recent success or data]. 

I am a firm believer in the power of reciprocal professional relationships. Beyond a simple 

introduction, I am eager to explore how my background in [Skill A] and [Skill B] might serve as 

a resource for you or your team, just as I hope to learn from your experience in [Recipient's 

Skill]. 

Would you be open to a brief introductory call or a coffee meeting in the coming weeks? I am 

keen to hear more about your current priorities and discuss how we might maintain a mutually 

beneficial connection. 

Thank you for your time and for the work you do in [Industry]. 

Best regards, 

[Your Signature] 

[Your Printed Name] 


