[Your Full Name]

[Your Phone Number]
[Your Email Address]
[Your LinkedIn Profile URL]

[Date]
Dear [Contact Person Name],

Thank you very much for taking the time to speak with me on [Day of Week] regarding
your experience as a [Contact's Job Title] at [Company Name]. | truly appreciated your
insights into the industry and your perspective on [Specific Topic Discussed].

Our conversation confirmed my interest in pursuing a career in [Industry/Field]. | found
your advice regarding [Specific Advice or Skill Mentioned] particularly helpful, and | plan
to [Action you will take based on their advice] as | move forward with my professional
development.

As we discussed, | have attached my resume for your reference. If you hear of any
opportunities that might be a fit for my background in [Your Key Skill/Area of Expertise],
| would greatly appreciate it if you could keep me in mind or point me in the right

direction.

Thank you again for your generosity and for sharing your expertise. | look forward to
staying in touch.

Best regards,

[Your Signature]



